How to Upload the ASQ Parent Review Form

Step 1: Click Documents>View Documents
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Step 2: Locate ASQ Results-Parent Review Form>Select Upload New File
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Step 3: Click Browse>locate file and select>Attach Selected Document

Add New File

Select a document to upload.

= Select the folder from the drop down list to which you would like to upload a file to.
= Click the Browse. . button to browse your documents and select the one that yvou want to upload to the folder.

- You may give a description to the file you are uploading.
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Attach your document.

Click the Aftach Selected Documeni button below to upload the selected document to your selected folder. This will
upload a copy of your document and store it in the chosen folder. The upload process may take from several
seconds to a nunufe. depending on the size of the document and the speed of you intermet connection.
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